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ARTICLE 1 PREAMBLE 
  
1.1  Legal Reference.  This Agreement is negotiated under Section 10-153b through 10153f 
of the Connecticut General Statutes, as amended, in order to (a) fix for its term the salaries and 
all other conditions of employment provided herein, and (b) to encourage and abet effective and 
harmonious working relationships between the Board and the professional staff in order that the 
cause of public education may best be served.  
  
1.2  Communication.  The Board and the Association recognize the importance of responsible 
participation by the entire professional staff in the educational process, planning, development 
and growth.  To this end, they agree to maintain communication to inform about programs, to 
guide in development and to assist in planning and growth either by committee, individual 
consultation or designated representatives.  
  
1.3  Legal Power and Duties of Board of Education.  It is recognized that except as such 
powers are specifically limited by an express provision of this Agreement, the Board has and will 
continue to retain, whether exercised or not, the sole and unquestioned right, responsibility and 
prerogative to direct the operation of the East Windsor Public Schools in all its aspects.  
  
  

ARTICLE 2 RECOGNITION  
  
2.1  EWEA - Exclusive Representative.  The Board hereby recognizes the East Windsor 
Education Association (EWEA) as the exclusive representative, as defined in Section 10-153b 
through 10-153f of the Connecticut General Statues as amended, for the group of certified 
professional employees employed by the Board in positions requiring a teaching or other 
certificate, and/or a durational shortage area permit, excluding temporary substitutes and 
excluding employees in positions requiring an intermediate administrator or other supervisory 
certificate.   
  
2.2  No teacher shall be disciplined (i.e., written reprimand, or suspended without pay) 
without just cause.  
  
2.3  Unless otherwise indicated, the term “teacher” when used hereinafter in this agreement 
shall refer to all employees in the above unit.  
  
2.4  All teachers employed by the East Windsor Board of Education may join the Association 
including the East Windsor Education Association, the Connecticut Education Association and 
the National Education Association.  
  
2.5  For those teachers who have joined the East Windsor Education Association and turned 
in a written authorization, the Board of Education agrees to deduct the Association membership 
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dues from their salaries through payroll deductions.  The amount of the dues shall be certified by 
the Association to the Board prior to opening of school.  
2.6  The Board shall notify and provide time to the Association to meet with new teachers 
when they are oriented to the district in August and/or other times through the year.  The Board 
shall distribute pertinent information provided by the Association during the orientation or when 
they submit their contract of employment.   
  
  

ARTICLE 3 DURATION  
  
3.1  The provision of this Agreement shall be effective on July 1,2023 and shall continue and 
remain in full force and effect to and including June 30, 2026.  
  
  

ARTICLE 4 BOARD POLICY REVISION  
  
4.1  The Board shall make available to the teachers the complete and up-to-date texts of its 
Policies and Administrative Regulations.  
  
4.2  The Superintendent shall notify the Association President when new or revised Board 
Policy that affects the welfare of the children and the teachers in the school system is approved 
by the Board.   
  
4.3 No later than the day prior to the start of school, the Board shall ensure that each teacher 
has received a copy of the Board’s policy concerning student discipline.  
  
4.4  All notifications and documents in this Article shall be provided electronically.  
  
  

ARTICLE 5 PROFESSIONAL NEGOTIATION  
  
5.1  Negotiating in Good Faith Before Budget Deadline.  The Board and Association agree to 
negotiate in good faith, pursuant to Section 10-153b through 10-153f of the General Statutes as 
amended.  
  
5.2  Procedure for Negotiations.  The Board and the Association shall negotiate with respect 
to salaries and any other conditions of employment which are negotiable.  Either party may, if it 
so desires, utilize the services of outside consultants and may call upon professional and lay 
representatives to assist in the negotiations.  
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ARTICLE 6 SEVERABILITY  
  
6.1  In the event that any provision or portion of this Agreement is ultimately ruled invalid for 
any reason by an authority of established and competent legal jurisdiction, the balance and 
remainder of this Agreement shall remain in full force and effect.  
  

  
ARTICLE 7 HOLDOVER  

  
7.1  In the event that the Board and the Association shall fail to secure a Successor 
Agreement, as hereinbefore provided in Article l prior to the termination of this Agreement, the 
Agreement will remain in effect until the execution of a Successor Agreement.    
  
  

ARTICLE 8 NO STRIKE CLAUSE  
  
8.1  The Association agrees that it will not cause, condone, sanction, or take part in any strike, 
walk-out, slowdown, or work stoppage, picketing or other similar forms of interference with the 
operation of the school system.  
  
  

ARTICLE 9 PROTECTION OF TEACHERS  
  
9.1  Teachers shall report immediately in writing to their principal and to the Central Office 
all cases of assault and/or battery suffered by them in connection with their employment.  
Teachers have the right to have any such report of physical assault or threat of physical violence 
be reported to police by the building principal or to make their own police report without 
interference.  
  
9.2  Such report shall be forwarded unedited through the Superintendent to the Board, which 
shall furnish said teacher with any information in its possession not privileged under law which 
relates to the incident or persons involved.  
  
9.3  The Board will inform the Association of their decision as soon as reasonable 
investigation and deliberation permit.  
  
9.4  The Board shall protect and save harmless any teacher in accordance with Section 10235 
and Section 10-236a of the Connecticut General Statutes as amended.  
  
9.5  Teachers shall not be required to transport students in their personal vehicles.  
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ARTICLE 10 GRIEVANCE PROCEDURE  
  
10.1  Purpose   
The purpose of this procedure is to secure, at the lowest possible administrative level, equitable 
solutions to problems which may arise affecting the welfare or working conditions of teachers.  
Both parties agree that the proceedings shall be kept as confidential as is appropriate.  
 
10.2 Definitions 
  

A. "Grievance" shall mean a dispute between a teacher or teachers and/or the Association 
with the Board or Administration over the interpretation or application of a specific 
provision of this Agreement and/or a dispute based upon an event or condition which 
affects the welfare or conditions of employment of a teacher or group of teachers, except 
that the contents of an evaluation of a teacher's performance is not subject to grievance, 
and the procedures followed in the completion of an evaluation of a teacher’s 
performance shall advance directly from Level Two to Level Four, and shall not be heard 
by the Board of Education.  

 
B. "Teacher" shall mean any certified professional employee below the rank of administrator 

and may include a group of teachers similarly affected by the grievance.  
 

C. "Party in interest" shall mean the aggrieved person or persons or their designated 
representative as provided herein.  

 
D. "Days" shall mean days when school is in session, except for initiating a grievance during 

the last two (2) weeks of school, when "days" shall mean business days.  
 

E. "Business Days" shall mean days when the Superintendent of Schools' office is open for 
regular business.  

.  
10.3 Time Limits  
  

A. Since it is important that grievances be processed as rapidly as possible, the number of 
days indicated at each step shall be considered as a maximum.  The time limit specified 
may, however, be extended by written agreement of the parties in interest, at which time 
new evidence may be introduced by written agreement of the parties.  

 
B. If a teacher does not file a grievance in writing within fifteen (15) days after which he/she 

knew, or should have known, of the act or condition on which the grievance is based, 
then the grievance shall be considered to have been waived.  

 
C. During the last two (2) weeks of school, if a teacher does not file a grievance in writing 

within fifteen (15) business days after which the grievance is based, then the grievance 
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shall be considered to have been waived.  A grievance filed during the last two (2) weeks 
of school shall be filed at formal Level Two (2) and all preceding levels of the grievance 
procedure shall be waived by the parties.  When a grievance is filed under Section C, the 
grievance shall not be processed until the start of the forthcoming school year, unless the 
parties involved mutually agree in writing to continue the grievance.  

 
D. Failure by the Aggrieved Teacher at any level to appeal a grievance to the next level 

within the specified time limits shall be deemed to be acceptance of the decision rendered 
at that level.  

 
E. Failure by the Administrator involved to render his/her decision within the specified time 

limits shall be deemed to be a denial of the grievance submitted.  
  
10.4 Informal Procedure 
  

A. If a teacher feels that he/she may have a grievance, he/she will first discuss the matter 
with his/her principal in an effort to resolve the problem informally, with or without the 
assistance of the Association.  The time utilized to pursue the informal procedure shall 
not toll the time limit for the filing of the formal grievance at Level One or Level Two, 
whichever is applicable, unless the parties have agreed to waive said timeline.  

 
B. If a teacher is not satisfied with such disposition of the matter, he/she shall have the right 

to have the Association assist him/her in further efforts to resolve the problem informally 
with the principal.  

  
10.5  Formal Procedure  
  

A. Level One - School Principal  
 

a. If the Aggrieved Teacher is not satisfied with the outcome of informal procedures, 
he/she shall submit his/her claim as a written grievance to his/her principal, with a 
copy to the Association.  The written statement of the grievance shall contain a 
statement of the facts, the remedy requested and a reference to that provision of 
this Agreement which the teacher claims has been violated.  

 
b. The Principal shall, within five (5) days after receipt of the written grievance, 

render his/her decision and the reasons therefore in writing to the Aggrieved 
Teacher, with a copy to the Association.  

 
B. Level Two - Superintendent of Schools  

 
a. If the Aggrieved Teacher is not satisfied with the disposition of his/her grievance 

at Level One, he/she shall, within three (3) days after the decision, or within eight 
(8) days after his/her formal presentation, file his/her written grievance with the 
Association for referral to the Superintendent of Schools.  
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b. The Association shall, within five (5) days after receipt, refer the grievance to the 
Superintendent, but prior to so doing, the Association shall provide an opportunity 
for the Aggrieved Teacher to meet with the appropriate Association committee to 
review the grievance.   

 
c. The Superintendent, or his/her designee, shall, within ten (10) days after receipt of 

the referral, meet with the Aggrieved Teacher and with representatives of the 
Association (if the teacher so desires) for the purpose of resolving the grievance.  

 
d. The Superintendent shall, within five (5) days after the hearing, render his/her 

decision and the reasons therefore in writing to the Aggrieved Teacher with a 
copy to the Association.  

 
C. Level Three - Board of Education   

 
a. If the Aggrieved Teacher is not satisfied with the disposition of his/her grievance 

at Level Two, he/she shall, within three (3) days after the decision, or within five 
(5) days after the final hearing, file the grievance again with the Association for 
appeal to the Board of Education.  

 
b. The Association may, within three (3) days after receipt, refer the appeal to the 

Board of Education.  
 

c. The Board of Education shall, within fifteen (15) days after receipt of the appeal, 
meet with the aggrieved and with representatives of the Association (if the teacher 
so desires) for the purpose of resolving the grievance.    

 
d. The Board shall, within five (5) days after such meeting, render its decision and 

the reasons therefore in writing to the Aggrieved Teacher, with a copy to the 
Association.  

 
D. Level Four – Arbitration  

 
a. If the Aggrieved Teacher is not satisfied with the disposition of his/her grievance 

at Level Three and the grievance is based upon a dispute arising from the 
interpretation of the specific language of this Agreement, he/she shall, within 
three (3) days after the decision, or within six (6) days after the Board meeting, 
request in writing to the President of the Association that his/her grievance be 
submitted to arbitration.  The decision of the Board shall be final and binding on 
all other matters.  

 
b. The Board and the Association or their designated representatives shall, within 

five (5) days after such written notice, jointly select a single arbitrator who is an 
experienced and impartial person of recognized competence.  If the parties are 
unable to agree upon an arbitrator within five (5) days, the American Arbitration 
Association shall immediately be called upon to select the single arbitrator.  
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c. The arbitrator selected shall confer promptly with representatives of the Board 

and the Association, shall review the records of prior hearings, and shall hold 
such further hearings with the Aggrieved Teacher and other parties in interest as 
he/she shall deem appropriate.  The Arbitrator shall hear and decide only one 
grievance in each case.  He/she shall be bound by and must comply with all of the 
terms of this Agreement.  He/she shall have no power to add to, delete from, or 
modify in any way any of the provisions of this Agreement.  

 
d. The Arbitrator shall render his/her decision in writing to all parties in interest in 

accordance with AAA rules, setting forth his/her findings of fact, reasoning and 
conclusions on the issues submitted.  The decision of the Arbitrator shall be final 
and binding upon any parties in interest.  

 
e. The cost of the service of the arbitration shall be borne equally by the Board and 

the Association.  
  
10.6 Rights of Teachers to Representation  
  

A. No reprisals of any kind shall be taken by either party or any member of the 
administration or teachers’ association against any participant in the grievance procedure 
by reason of such participation.  

 
B. The Association may, if it so declares, call upon the professional services of the 

Connecticut Education Association for consultation and assistance at any stage of the 
procedure.  

  
10.7  Miscellaneous  
  

A. All documents, communications and records dealing with the processing of a grievance 
shall be filed separately from the personnel file of the participants.  

 
B. Forms for filing and processing grievances are found in the Appendix attached hereto and 

are made part of this Agreement.  The Superintendent shall have a supply of the forms as 
needed for the filing of a grievance.  

 
C. When it is necessary, pursuant to the Grievance Procedure, for a School Representative, a 

member of the Committee on Professional Rights and Responsibilities, or other 
representative designated by the Association to attend a grievance meeting or hearing 
during a school day, he/she shall, upon advance notice to his/her building principal and to 
the Superintendent by the President of the Association, be released without loss of pay, as 
necessary, in order to permit participation in the foregoing activities.  Any teacher whose 
presence in such meetings or hearings as a witness is necessary shall be accorded the 
same right.  At no time shall more than two (2) members of the Association, in addition 
to any witnesses, be released from his or her duties pursuant to this section.  
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ARTICLE 11 SCHOOL CALENDAR 

 
11.1 To the extent required by law, the Board and Association will negotiate mandatory items, 
as such items affecting the calendar. 
 
11.2 The work year for certified personnel shall be 185 days.  The total workdays in the year 
shall include a minimum of four (4) in-service days for professional development, plus one (1) 
day on which convocation will occur, all of which shall be scheduled prior to the last student 
day. The Superintendent or designee will offer the Association President or designee the 
opportunity to review and offer input into the professional development/in-service schedule. If 
the Board schedules additional school days beyond the scheduled days, such days shall not 
include Saturdays, Sundays or legal holidays on which state statute prohibits the Board from 
scheduling school or work days.  If the Board schedules additional workdays other than school 
days beyond the scheduled days, such days shall not include Saturdays, Sundays or scheduled 
vacation periods or legal holidays. Teacher workdays shall not be scheduled between July 1 and 
no earlier than five (5) weekdays (Monday-Friday) prior to the start of the student school  year, 
except for new teacher orientation, which may occur outside these guidelines. 
  
Guidance Counselors may be scheduled up to an additional ten (10) days beyond the normal 
work year. The Guidance Counselor/Guidance PLC Leader (5-12) shall be scheduled an 
additional five (5) workdays beyond the guidance work year.   
  

A. For every full workday beyond the scheduled number of workdays, certified 
personnel shall be paid 1/n of his/her annual rate of pay:  

 
B. For any additional workday of two (2) hours and fifteen (15) minutes or less  

beyond the scheduled number of workdays, certified personnel shall be paid 1/3 of 1/n of 
his/her annual rate of pay.  

 
C. For any additional workday that exceeds two (2) hours and fifteen (15) minutes  

beyond the scheduled number of workdays certified personnel shall be paid a full day's 
pay (1/n) of his/her annual rate of pay.  

   
11.3  If April vacation or any part thereof is to be used to make up lost days, teachers must be 
notified no later than March 20 of the year the vacation is to be used, unless the decision to use 
some or all of April vacation is made due to circumstances arising on or after March 20.  
 
11.4 The Superintendent will share a draft of the school calendar with the Association 
President for input prior to placing it on a Board agenda for approval. The adopted calendar will 
be shared with staff. If there are any proposed changes to the calendar after adoption, all 
reasonable efforts shall be made to share a draft of the proposed changes with the Association 
President. 
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ARTICLE 12 TEACHERS' SCHOOL DAY AND ADDITIONS TO 
  
12.1  The teacher workday shall be seven hours (7) and five (5) minutes.  Up to six (6) hours 
and thirty-five (35) minutes of the teacher workday may be used for the student school day.  If 
the Board exercises its unilateral right to increase the student school day at one or more of its 
schools, the Board and the Association shall bargain over the impact of such increase, if any.  
  
12.2  Teachers are not required to remain after the teacher workday, or to arrive before the 
teacher workday for longer than one (1) hour to attend the following staff meetings:  
  

 General faculty meetings or other staff meetings called by the Superintendent.  
 Building meetings called upon specific days of each month.   
 Committee meetings, grade level meetings, department meetings, or special groups 

authorized by the Superintendent.  
  

A. A schedule for faculty meetings, department meetings, and other administrative meetings 
shall be given out in September, for the first quarter.  All other schedules shall be given 
out five days prior to the start of the new quarter.  Specific content for meetings shall be 
given out the month prior to the start of each month, where practicable.  This schedule is 
subject to change, and where practical, a twenty-four-hour notice will be provided.  

 
B. In any event, teachers shall not be required to remain for more than four (4) meetings per 

month, except in months when parent teacher conferences or Open House occurs.  In 
those months, teachers shall not be required to remain for more than three (3) meetings, 
none of which shall be scheduled during conference week.    

 
C. One of the four meetings per month shall be used for teaming, collaboration, and other 

efforts to enhance uniformity of instruction.  This meeting shall not be used for a general 
faculty meeting or a building meeting and shall not be administrator dominated.  

 
D. Teachers hired on a part-time basis will attend the corresponding percentage of those 

meetings based on their full time equivalent (FTE) status.  
  
12.3 In the event that special or unusual circumstances such as weather cause the school day to 
be terminated early, teachers will be allowed to leave after the students are dismissed and 
supervision has been transferred.  
  
12.4 Teachers shall continue to attend Open House except under unusual circumstances, which 
must be approved by the principal or his or her designee.  
  
12.5 Teachers shall be available for evening conferences with parents on two dates in the fall 
and two dates in the spring.  If there are more than two evening conferences scheduled in any 
school year, the third and fourth conferences shall be in lieu of conferences that occur during the 
day.  The Superintendent shall designate the evenings on which each school shall be open for 
this purpose. Elementary teachers who stay beyond the contracted workday due to bus departure 
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logistics, on days they attend evening parent-teacher conferences, may end their conferences 
early on Friday of that week, commensurate with the amount of time they worked beyond said 
workday, not to exceed forty (40) minutes on Friday.  
  
12.6 At least every other year, each teacher shall serve on a committee of his/her choice 
(which may include, but not be limited to Curriculum, Early Intervention, Leadership, 
Professional Development, and Family Engagement), which shall meet monthly or the 
equivalent during work hours.  If the committee does not have voluntary representation, the 
Administration reserves the right to select staff based on previous participation.   
 
12.7 Each teacher in grades Pre-K through 4 shall remain before or after school for two (2) 
one-half hour sessions per month or one (1) hour session per month, and grades 5 through 12 
shall remain before or after school for either four (4) one-half hour sessions per month or two (2) 
one-hour sessions per month.  These sessions shall be at the teacher’s discretion and scheduling, 
to assist students and parents with academic work and concerns, or to implement teacher-directed 
consequences.  The teacher shall not be permitted to schedule the sessions at times that will 
discourage student attendance.  There shall be no lesson plans required.  Teachers who perform 
afterschool work for stipends, including but not limited to coaches, shall remain before or after 
school for a total of twenty (20) hours over the course of the school year. Teachers shall provide 
an updated calendar of anticipated dates via the online portal at the beginning of each month. 
 
12.8 Emergency Procedures.  Should an emergency occur which affects the safety of the 
students and/or the employees of the East Windsor Public Schools, the following guidelines are 
set forth to govern an orderly resolution to the emergency: 
  

A. The Board delegates all responsibility for development and implementation of emergency 
procedures to the Superintendent of Schools.  

 
B. The Superintendent has the responsibility to determine and implement the emergency 

procedures that may result in a shortened day for students and employees.  
 

C. Should the emergency situation result in an adjustment to the regularly scheduled and 
published school day schedule, the Superintendent or his/her designee will authorize 
teachers to be dismissed from their assignments after the last student has safely departed 
from the school.  

 
D. The principal of the school, as authorized by the superintendent or his/her designee will 

determine when the last student has safely departed and that all of the staff 
responsibilities have been met in order to safeguard the welfare of the students.  The 
principal will then dismiss teachers from the school site.  

 
E. Should students not be able to leave the school, the principal may designate staff remain 

with their students to provide appropriate supervision until the emergency situation has 
passed or parents have assumed the responsibility for their children.  In such situations, 
the Superintendent or his/her designee shall notify the Association President.  
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F. In the event of an extreme emergency situation, the Superintendent or his/her designee 
may deviate from the aforementioned procedure when in the best interest of the safety of 
the students and/or staff.  He/She will attempt to notify the President of the Association 
as soon as possible after the emergency situation has passed to apprise the Association of 
the circumstances surrounding the deviation from the procedure.  

  
12.9    The Board reserves the right to change the workday set forth above.  Should the Board 
change the length of the workday, Appendix A shall be subject to reopening for the year in 
which such change is effective, and the Board shall negotiate with the Association over the 
impact of such change, if any, on the members of the bargaining unit.  
 
 

ARTICLE 13 DUTY-FREE LUNCH 
 

13.1  All teachers shall have an uninterrupted duty-free lunch period in accordance with 
applicable state law at the same time as the students’ lunch period.  
  
13.2  It is understood that teachers are free to leave the school during their scheduled lunch 
period provided the district’s security procedures are followed.  
  
  

ARTICLE 14 TEACHING PERIODS AND ASSIGNMENTS  
  
14.1   

A. All teachers at the middle school levels shall be scheduled for no more than five (5) 
teaching periods per day.  Those middle school teachers hired on a part-time basis will be 
scheduled for no more than the corresponding percentage of the day as it relates to their 
1.0 fulltime equivalent (FTE) status (i.e. .6 FTE, .8 FTE, etc.).  

 
B. All teachers at the high school level shall be scheduled for no more than five (5) teaching 

periods in a seven (7) period day schedule.  Those high school teachers hired on a part-
time basis shall be scheduled for no more than the corresponding number of periods in 
the seven (7) period day schedule as it relates to their FTE status (i.e. .6 FTE scheduled 
for no more than three (3) teaching periods over a seven (7) period day schedule; .8 FTE 
scheduled for no more than four (4) teaching periods).  All part-time teachers shall be 
scheduled in consecutive periods or minutes.  

 
C. All high school teachers will be assigned no more than fifty (50) minutes of duty per day, 

over five (5) school days.  At the elementary and middle school levels, teachers will be 
assigned no more than forty-five (45) minutes of duties per day, which will be averaged 
over twenty (20) school days.  Teachers who volunteer to teach a sixth class shall do so in 
lieu of a preparation period, not a duty.    

 
D. A duty shall be defined as both administrative and supervisory duties before, during or 

after the student day.  Duties may include, but are not limited to, general supervision, 
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homeroom, playground duty, bus duty, recess, lunch duty, hall/corridor monitoring 
a.m./p.m. or during class time, achievement centers, and study hall. Duties shall not 
require preparation of materials and/or lesson planning, however, teachers shall access 
and utilize the materials provided. 

 
E. The parties recognize the Board's unilateral right to alter the scheduling of the student 

day and or create new programs, including block scheduling. If the Board exercises such 
rights, the parties will bargain over any impact for which impact bargaining is required 
under C.G.S. 10-153f.   

  
14.2 Teachers initially employed by the Board shall receive a statement of their building, 
grade, subject assignments, and step placement from the Superintendent's office. 
 
14.3 Teachers already in the system shall receive notification of their assignment for the 
ensuing year, as soon as practical, but prior to the last day of school, if the town budget is 
adopted before June 1.  In the absence of a budget, assignments will be sent to teachers by the 
last Friday in July. This notification may be electronic.  
  
14.4 Teachers shall be notified in writing of any changes in their programs and schedules for 
the ensuing school year, including the schools to which they will be assigned, the grades and/or 
subjects that they will teach, and any special or unusual classes or assignments that they will 
have.  In the event of a change in circumstances or conditions during the months of June, July or 
August (resignation, death, promotion, termination and leave of absence, for example) such 
assignments may be changed only after consultation with the teacher; if the teacher is not 
available for consultation, he/she shall be notified by mail.  This can only be done after a letter to 
consult has been mailed and seven (7) calendar days have passed.  
  
14.5 In the determination of assignments, certification, seniority and then the convenience and 
wishes of the teacher shall be considered to the extent that these considerations do not conflict 
with the instructional requirements.  
  
14.6 In arranging schedules for teachers who are assigned to more than one (1) school, every 
effort shall be made to limit the amount of inter-school travel.  Such teachers shall be reimbursed 
at the Standard Mileage Rate currently allowed by the Internal Revenue Service, for travel 
between schools during any given school day.  At no time should the travel time be considered 
part of a teacher’s preparation time or duty-free lunch period.  
  
14.7 Upon the request of his/her physician subject to consultation with the school medical 
advisor, an expectant teacher or the spouse may be excused from his /her duties when there 
exists a risk of contagion of a disease potentially harmful to the fetus (including but not limited 
to Fifth's Disease.)  Said teacher shall be reassigned to another building or be assigned to an out 
of school task supplied by the Superintendent provided one is available.  If none is available then 
the teacher shall be allowed to pay the substitute and retain their sick days for every other day, 
e.g., out for 12 days pays substitute for 6 days.  
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ARTICLE 15 PREPARATION PERIODS  

  
15.1  Teachers shall have, in addition to their lunch period, one (1) preparation period per day 
within the student school day.  In the secondary schools, the length of the preparation period 
shall be the same as the length of a regular class period.  In the elementary schools, teachers shall 
receive at least forty (40) consecutive minutes per day of preparation time during the student day. 
Pre-Kindergarten preparation time may be scheduled in non-consecutive blocks. Preparation 
time shall not include transition time for teachers traveling between schools (per Article 14.6).   
  
15.2  With regard to the assignment of duty periods at the high school, when making the duty 
schedule, administration will make every effort to limit splitting of preparation periods.  The 
Association will have input into the duty schedule before it is implemented.  
  
15.3  The Building Principal, or his/her designee, may cancel teacher preparation periods in the 
event of an emergency.  Such emergency includes late openings, late arrival by teachers during 
inclement weather, early dismissals, unexpected illness, injury or emergencies which require that 
a teacher leave school after the start of the school day, or other similar emergencies.  
  
15.4.  When a preparation period is lost under the condition enumerated in Pay for Extra Duty 
Article 33, a teacher shall be compensated as stated in that Article.   
  
  

ARTICLE 16 TEACHER TRANSFER  
  
16.1  The major factor in deciding any question related to transfers shall be in the best interests 
of the educational system.  
  
16.2  When a reduction in the number of teachers in a school is necessary, qualified volunteers 
shall be transferred first.  
  
16.3  When involuntary transfers are necessary, considerations shall include certification, 
experience, ability, qualifications, and all things being equal, such transfers shall be determined 
by length of service with teachers who hold the least seniority being involuntarily transferred 
first.  
  
16.4  An involuntary transfer shall be made only after a meeting between the teacher involved 
and, if the teacher so desires, an EWEA Representative, the Superintendent or his/her designees, 
at which time the teacher shall be notified of the reason(s) for the transfer.  If the Teacher 
believes that he/she has been aggrieved by the transfer, he/she may initiate a formal grievance at 
Level Three.  
  
16.5  Teachers who desire to transfer to another building shall apply on the district’s electronic 
applicant tracking program for any open position they are interested in transferring to.  
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16.6  Notification of involuntary transfer shall be given to the teacher as soon as practical and 
under normal circumstances not later than June 1st.  
  
16.7  Transfers shall not be made in an arbitrary or capricious manner.  
  
16.8  Prior to any involuntary transfer taking place, the President of the East Windsor 
Education Association will be notified in writing of such transfer within the teaching unit. 
 
 

ARTICLE 17 POSITIONS AND VACANCIES  
  
17.1  The Superintendent shall post a list of all vacancies and new positions within five (5) 
days of their occurrence on the district’s website and emailed to the Association President, 
Secretary and all teachers during the school year and summer.    
  
17.2     Positions/vacancies shall be posted for five (5) business days within the district first, then 
the district shall open the position to the public except during the month of August, during which 
the position shall be posted simultaneously. Qualifications for the vacancy or new position shall 
be listed in the posting.  
  
  

ARTICLE 18 TEACHER TERMINATION  
  
18.1 Recognizing that it may become necessary, in certain circumstances, to eliminate 
certified staff positions, this Article provides a fair and orderly process, should such eliminations 
become necessary.  
  
18.2  As used herein, the term "Teacher" shall apply to any employee of the Board of 
Education who holds a regular certificate issued by the Connecticut State Board of Education, 
and is within the Teachers' Bargaining Unit.  
  
18.3  The Board of Education may exercise its right and power to reduce the number of staff 
positions without determining which teacher contracts will be terminated.  
  
18.4  Prior to commencing action to terminate teacher contracts as outlined in this Article, the 
Board of Education will give due consideration to eliminate positions and/or reduce staff by:  
  

A. Voluntary resignations  
B. Voluntary retirements  
C. Voluntary leaves of absence  
D. Transfer of existing staff members  
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18.5  If a teacher has attained tenure status, his/her contract of employment may be terminated 
if his/her position is eliminated, but only if there is no other teacher position available in the 
school system for which the teacher is certified.  Therefore, teachers who have acquired tenure 
will have first preference for retention in positions for which they are certified.  This shall 
include first preference with regard to positions which are held by non-tenure teachers in  
addition to positions which are open and available.  Determination of those to be released shall 
be in the following order:  
  

A. Non-tenure teachers by contract signing date  
B. Tenure teachers holding Provisional Certification  
C. Tenure teachers holding Professional Certification  

  
18.6  Within the separate categories established under 18.5, the following criteria will be 
applied when selecting those non-tenure teachers who are to be considered for termination.  But 
within the separate categories of tenure teachers, the following criteria shall be applied in 
sequential order to select those teachers who are to be considered for termination:  
  

A. Areas of certification;  
B. Total years of teaching in the East Windsor System;  
C. Over-all performance and ability, as determined by the evaluation process;  
D. Total years of teaching experience;  
E. Degree status;  
F. Teaching experience in other positions which may be available.  

  
18.7 An employee who has been laid off pursuant to this Article may continue to participate in 
any group insurance program in which he/she was a member for a period of two (2) years, 
provided he/she pays the full cost for the premium for such coverage and that the provisions of 
the appropriate group policy permit such continuation.  
  
18.8 All terminations to teachers, under this Article, shall take place in accordance with the 
provisions of Section 10-151 of the Connecticut General Statutes and shall not be subject to any 
grievance procedure or arbitrations, except in cases where the Board violates the Contract.  
Instead, any hearings necessary, in cases of reduction in staff, shall be conducted in accordance 
with the provisions of Section 10-151 of the Connecticut General Statutes.  
  
  

ARTICLE 19 TEACHER RECALL  
  
19.1  Any teacher laid off pursuant to Article 18 shall have recall rights for a period of fifteen 
(15) months from June 30 of the year in which he/she was laid off, to any teacher position in the 
school system which becomes vacant, or open, for which he/she is certified.  
  

A. If a teacher position becomes open during such a period, and a teacher on the 
reappointment list is certified to hold that position, then the teacher will be notified, in 
writing, by registered mail, sent to the teacher's last known address, with a copy to the 
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teacher’s last known personal email and to the Association President, at least twenty (20) 
calendar days prior to the anticipated date of re-employment where possible.  

 
B. Any teacher so notified shall accept or reject the appointment, in writing, to the 

Superintendent's office within ten (10) calendar days after receipt of such notification.  If 
the teacher rejects the appointment or fails to respond according to this procedure: The 
teacher's name shall be removed from the reappointment list, and he/she shall forfeit all 
such recall rights.  Teachers shall be recalled in their inverse order of layoff, to positions 
for which they are certified.  

 
C. In the event of recall, the teacher shall be placed on the salary schedule at the  

level he/she had attained when terminated unless the recalled teacher position filled 
specifically pays a lesser compensation.  

 
D. A laid-off teacher who is recalled shall be granted any sick leave entitlement  

he/she has accrued, up to the point of lay-off, for which he/she was not compensated.  
  
  

ARTICLE 20 JURY DUTY  
  
20.1  Any teacher who is called for jury duty shall receive the necessary leave to fulfill this 
legal obligation.  This leave shall not be deducted from sick leave or from personal days.  The 
amount of compensation received for duty, excluding traveling expenses, shall be deducted from 
the staff member's salary.  
 
 

ARTICLE 21 PERSONAL BUSINESS AND RELIGIOUS LEAVE  
  
21.1  In the event a certified employee has personal or legal business which cannot be 
transacted other than during the school day, an annual maximum of three (3) days of leave will 
be granted at full pay. Such days may be taken on a half-day basis.  
  
21.2 Such leave is not cumulative from year to year.  
  
21.3 The teacher shall submit a request electronically to their building principal for approval at 
least three days prior to taking the leave.  
  
21.4  In the event a teacher needs leave for the observance of a religious holy day, the 
Superintendent shall grant the teacher up to two and one half (2 ½) additional personal days, 
provided that the request for approval is submitted at least five (5) school days prior to the date 
of the leave.  
  
21.5  Personal leave cannot be used to extend vacation periods or holidays, unless approved by 
the Superintendent.    
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ARTICLE 22 EMERGENCY LEAVE  
  
22.1  In cases of emergency which must be attended to during the school day, an annual 
maximum of one (1) day of leave will be granted at full pay.  
  
22.2  Such leave is not cumulative.  
  
22.3  Prior notification to the Building Administrator is required where applicable.  
  
  

ARTICLE 23 BEREAVEMENT LEAVE  
  
23.1  In case of death in the immediate family, a teacher will be allowed a maximum of five (5) 
days of absence for each occurrence at full pay.  
  
23.2  Immediate family is defined as follows:  
  

A. Spouse  
B. Children  
C. Father and Mother, Father-in-law and Mother-in-law  
D. Brother and Sister, Brother-in-law and Sister-in-law  
E. Grandfather and Grandmother  
F. Any person who is domiciled in such teacher's house  

  
23.3  In case of death of family and friends outside the immediate family, a teacher may make 
a special request for additional leave at full pay, which may be granted at the Superintendent's 
discretion.  
  

ARTICLE 24 SICK LEAVE  
  
24.1  Fifteen (15) days.  Teachers shall be entitled to sick leave with full pay up to fifteen (15) 
working days per year accumulative to one hundred and eighty-five (185).  Such accumulated 
leave shall be calculated in June and added to the fifteen (15) days for the following year. 
Teachers shall be allowed to use five (5) days per year for illness in the immediate family or 
shall be allowed to use up to 10 days for illness covered by the Family and Medical Leave Act 
(FMLA).  
  
24.2  When a teacher has accumulated one hundred and eighty-five (185) days as of June and 
receives his/her additional fifteen (15) days at the beginning of the next school year, such teacher 
shall be eligible to receive twenty five dollars ($25.00) per unused sick days for all days above 
185 provided the teacher has not used more than three (3) sick days in the respective school year.  
Payment will be made to the teacher within fifteen (15) calendar days of the close of the school 
year.  
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24.3  Teachers who are on workers’ compensation leave shall be entitled to use one (1) sick 
day for every three (3) days of workers’ compensation leave for the purpose of supplementing 
their workers’ compensation reimbursement.  Partial sick days cannot be used to supplement 
workers’ compensation reimbursement.  
  
  

ARTICLE 25 PARENTHOOD LEAVES  
  
25.1  Child Bearing Leave shall be granted in cases of maternity-related disability in 
accordance with the Connecticut General Statutes.  
  
25.2  Child Rearing Leave may be available to teachers on tenure according to the following 
provisions.  
  

A. Child rearing leave shall be in addition to any leave granted for child bearing  
purposes, under Section 25.1 above.  

 
B. Application for child rearing leave must be submitted to the Superintendent, in  

writing, on forms provided by the Superintendent, no less than thirty (30) days prior to 
the anticipated date of the commencement of either child bearing or child rearing leave, 
whichever is sooner.  

 
C. Child bearing and child rearing leave shall be subject to FMLA regulations. If the  

teacher normally pays a portion of the premiums for their health insurance, these 
payments will continue during the period of FMLA-qualifying leave.  Teachers may use 
their paid personal days during the FMLA period for child rearing leaves.  

 
D. Unpaid leave, following the FMLA limits, may be requested with leave dates  

mutually agreed to by the Superintendent and teacher, or any teacher who commences 
child rearing leave following the FMLA limits during any one of the following 
segmented periods will select either option #1 or #2 which designates the month and 
school year that the teacher will return:  

  
SEGMENTED    
PERIODS  
  

Option #1   Option #2    

Sept./Dec.  January or the  August of the    
  
  

beginning of the  
second semester of  
the same school year  

next school year 
   

Jan./June  August of the  January or the    
  next school year  beginning of the  

second semester of 
the next school 
year    
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E. The commencement and return dates of such leave shall be mutually determined  

by the Teacher and the Superintendent.  
 

F. During child rearing leave granted beyond FMLA limits, employees will be  
responsible for the full cost of all insurances and other fringe benefits, and payment to the 
State Teacher's Retirement System.  

 
G. A teacher on leave under the Article shall be assigned to his/her original position  

or to another professional position consistent with the teacher's certification and 
qualifications subject to Article 25.2D and/or Article 18.  
 

  
ARTICLE 26 ACADEMIC LEAVE  

  
26.1  Graduate Program Requirements During the School Year.  A teacher may, upon 
recommendation of the Superintendent and approval of the Board, be allowed leave, without loss 
of pay or fringe benefits, to participate in graduate study which necessitates personal presence in 
advance of the close of the school year.  The teacher will commit to pay for substitute costs 
during the leave, and remain in the district the entire ensuing school year (August/September 
through June) following the school year in which the leave was completed, or the teacher must 
refund the fringe benefits received while on leave.  
  
26.2  The Superintendent shall accept or deny requests within six (6) school days of their 
receipt and in the case of denial, the Superintendent shall within three (3) days meet with the 
Teacher to discuss the reasons for denial.  
  
  

ARTICLE 27 PROFESSIONAL LEAVE  
  
27.1  Professional leave days may take the form of observation of an activity in another school 
system, attendance at conventions, workshops, or other such activities that will contribute to the 
effectiveness of the instructional program.  
  
27.2  All requests for professional days shall be forwarded electronically to the Building 
Principal for approval by the Superintendent.  The Superintendent or designee shall have the 
discretion to permit or deny professional leave.  
  
27.3  Such leave shall not be charged to the individual teacher's personal days.  
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ARTICLE 28 ASSOCIATION LEAVE  

  
28.1     If negotiation meetings between the Board and the Association are scheduled during 
normal working hours of a school day, not more than six (6) representatives of the Association 
shall be relieved from all regular duties without loss of pay, as necessary, in order to permit their 
attendance at such meetings.  
  
     28.2      The President of the Association may request of the Superintendent, permission to 
use a portion of the school day to conduct Association business that cannot otherwise be 
conducted outside of the school day.  
  
  

ARTICLE 29 SABBATICAL LEAVE  
  
29.1  The number of sabbaticals granted each year is within the Board of Education's 
discretion.  However, that discretion shall not be abused by arbitrarily denying all sabbaticals.  
  
29.2  The Superintendent of Schools shall review applications for sabbatical leave and may 
recommend worthwhile programs or independent work to the Board for final action subject to 
the following conditions:  
  

A. Professional employees seeking sabbatical leave may appeal to the Board if their  
application is not recommended by the Superintendent.  

 
B. No more than two (2) of the total staff shall be absent on sabbatical leave at one  

time.  
 

C. Requests for sabbatical leave must be received by the Board of Education in  
writing in such form as may be required no later than January 15th of the year preceding 
the school year in which the sabbatical is requested.  It is understood that the deadline of 
January 15th shall be waived at the discretion of the Board of Education when 
fellowships, grants or scholarships awarded later in the year make such a deadline 
unreasonable.  

 
D. The teacher shall be eligible to be considered for a sabbatical leave after at least  

seven (7) consecutive, full years of active service in the East Windsor School System.  
 

E. Sabbatical leave shall be for up to a full academic year and the professional staff  
member shall receive no salary.  

 
F. The Board of Education shall pay the professional staff members fringe benefits  

as stated in the Fringe Benefit Article of this Agreement.  
 

G. The teacher, as a condition to the acceptance of the sabbatical leave, shall agree to  



 

24  
  

return to employment in the system for one (1) full year.  In the event the teacher shall 
not so return, the teacher shall reimburse the Board fully for health insurance payments 
made by the Board.  

 
H. The teacher returning from sabbatical leave shall be placed on the appropriate step  

on the salary schedule as though he/she had been in active service in the system for the 
year of the sabbatical leave.  The sabbatical shall not affect continuity of service nor 
accrual of years of service toward longevity benefits.  

 
I. The Board of Education maintains the right to reject requests for sabbatical leave.  

   
 

ARTICLE 30 LEAVES OF ABSENCE  
  
30.1  Upon the recommendation of the Superintendent and the Board's approval, leave of 
absence without pay may be granted to a teacher for up to one (1) year.   
 
 

ARTICLE 31 SALARY GUIDES, COURSE CREDIT AND TUITION 
REIMBURSEMENT  

  
31.1  The Board shall reimburse teachers according to basic salary schedules and other salary 
conditions.  The salary schedules in Appendix A attached hereto are hereby made part of this 
Agreement.  
  
31.2 Teachers shall be given an electronic statement at the start of the school year that 
includes salary, appropriate salary schedule, step, number of years of teaching or equivalent 
experience and number of years employed in the East Windsor school system.  
  
31.3 In order to be eligible for a change in degree status at the start of school in September, the 
teacher must notify the Superintendent of Schools of anticipated changes in degree status by 
December 1 of the previous school year on forms provided by the Superintendent.  The teacher 
must submit official transcripts and/or notice of completion of degree program on the letterhead 
of the degree granting institution by October 15th in order to receive a degree change to a higher 
salary classification in that school year.  
  
31.4   The Board of Education will allocate twenty percent (20 %) of any grant specifically 
written for teacher professional development, up to a maximum of $5,000 per year, for tuition 
reimbursement, assuming the allocation will not result in the loss of staff, should staff be funded 
through the grant.   
  
Teachers shall be eligible to request reimbursement for tuition costs only, up to $500 per course 
or the cost of the course, whichever is lower. Each teacher shall have the opportunity to submit 
reimbursement for one (1) course per year until grant funds are exhausted. Teachers shall submit 
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a request electronically requesting approval of such course and reimbursement prior to the start 
of the course. Reimbursement may be requested for the current school year only.   
If additional funds remain, prorated reimbursement may be requested for a second course until 
the funds for the year have been exhausted. If staff requested reimbursement but funds were not 
available, the names of such staff will be maintained and will have priority if a request for 
approval and reimbursement for a new course is submitted in the fall of the subsequent year.  
 31.5  For work beyond the Bachelor's Degree, the Superintendent or his/her designee must 
approve any courses, prior to staff starting the course, unless it is part of a planned graduate 
program approved by the college or university, as the Superintendent is authorized to make the 
final decision on courses for which non-program credit will be allowed.  All such courses must 
be approved by the Superintendent prior to the start of the course.  
  
31.6  For work beyond the Bachelor's Degree, a grade average of "B" or better must be earned 
by the teacher for purposes of movement on the salary schedule or reimbursement.  
  
31.7   Loss of pay shall occur for any unauthorized absences based on the rate of the teacher’s 
annual pay.  The denominator will be equal to the number of teacher workdays in the school 
calendar.  The numerator will be equal to the number of days of pay to be lost.    
  
31.8  A.  Teachers shall receive Step 1 of the BA + 30 hourly rate of the current teachers’ 
salary schedule in Appendix A for at-home tutoring, curriculum writing, preparing for and 
presenting workshops for the district if conducted outside of the workday, or for services 
performed by a board-certified behavioral analyst outside their normal workday, based upon a 
mutually agreed upon timeframe between the teacher and the administrator. 
  
           B.  Teachers shall receive Step 1 of the BA + 60-hourly rate of the current teachers’ salary 
schedule in Appendix A for summer school teaching. 
  
  

ARTICLE 32 STAFF SALARIES  
  
32.1  During the duration of this Agreement no newly hired teacher shall be placed at a salary 
level (step) higher than any teacher currently in the system with the same teaching and/or 
equivalent experience in the subject and/or related area.  The Superintendent shall have the right 
to offer a signing bonus of $1,000 to any teacher new to the District who is certified in and hired 
into a position in a shortage area recognized by the State of Connecticut Department of 
Education.   
  
32.2  The salaries of all teachers covered by this Agreement are set forth in Appendix A which 
is attached hereto and made part of this Agreement.  
  
32.3  All teachers shall be paid on a ten (10) month basis, via biweekly direct deposit, with 
either twenty-two (22) equal paychecks per year, or twenty-two paychecks including one balloon 
check (equivalent to the 22nd check plus four (4) paychecks) at the end of the school year.  
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a) If a teacher wants to elect the balloon check option, the Board must receive said election 

by June 1 of the prior school year;  
b) Elections for balloon checks shall remain in place unless changed by the teacher by June 

1 of the prior school year;  
c) New hires may not elect balloon checks for the first year of their employment;  
d) Balloon check elections cannot be changed in the middle of the year;  
e) If no election is made by a teacher, the teacher will receive twenty-two equal pays.  

  
32.4 A first paycheck shall be issued on the first scheduled payday of the district’s normal pay 
schedule once the work year begins. Thereafter, paydays will occur biweekly in accordance with 
said schedule.  
  
32.5 A schedule of paydays shall be listed on the district website before September 1st.  
  
32.6 The Board of Education shall make payroll deductions for any teacher who lives in 
Massachusetts and wants Massachusetts state taxes deducted from his/her pay.  
  
32.7 The employee will authorize the deduction in writing within the first ten (10) school days 
of each school year.  
  
32.8 The Board shall provide direct deposit of employee paychecks to the bank or credit union 
of their choice.  Employees shall provide the Board of Education with the proper forms by 
August 1.   
  
32.9 Inasmuch as no future increment is offered beyond the last step of the salary schedule, the 
Board shall grant a longevity payment of $750 to teachers with twenty-five (25) years of 
experience in East Windsor, and $1,500 to teachers with thirty (30) years of experience in East 
Windsor. The longevity payments will be paid annually on or before the last scheduled payday. 
For the remainder of this contract, for those teachers hired before September 1, 2002, the Board 
shall grant a longevity payment of $750 to teachers with twenty-five (25) years of total teaching 
experience, and $1,500 to teachers with thirty (30) years of total teaching experience.  For those 
hired after September 1, 2002, the longevity payments of $750 and $1,500 will be paid for in-
district teaching only.  
  
  

ARTICLE 33 PAY FOR EXTRA DUTY  
  

33.1  Duty for which extra compensation shall be paid and the amounts of such compensation 
are set forth in Appendix B through E (the Extra Stipend Schedule).   
  
33.2  Individual supplementary one (1) year contracts shall be issued for positions listed in 
Appendix B through E (the Extra Stipend Schedule).  Qualified internal candidates shall be 
given preference over external candidates when a position becomes vacant.  
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33.3  Involuntary assignments shall not be made in an arbitrary and capricious manner.  
 
33.4  Any teacher who loses his/her preparation period(s) because they are covering class(es) 
for another teacher(s) shall be compensated at the rate of Step 1 of the BA + 30 hourly rate in the 
teachers’ current salary schedule in Appendix A for each period/hour lost.  Written notification 
signed by the Building Administrator shall be given to the teacher prior to fulfillment of the duty.  
A teacher who has more than the contractual number of preparation periods shall be 
compensated under this Article only for loss of preparation periods below that contractual 
number.  For example, a teacher with an average of six (6) preparation periods per week who 
loses one (1) shall not receive compensation, but if the teacher loses two (2) he/she shall be 
compensated for one (1).  
  
33.5   In the event a substitute is unattainable and the teacher covers a period/hour, the teacher 
shall be compensated at the rate of Step 1 of the BA + 30 hourly rate in the teachers’ current 
salary schedule in Appendix A per period/hour covered.   
  
33.6  Any teacher who serves as a Mentor or a TEAM Advocate shall receive $500 above 
his/her salary and two discretionary compensatory days in accordance with Article 21.3.  The 
TEAM mentor will attend one (1) new teacher orientation day, to be determined by the 
Superintendent, in accordance with Article 11.2. Any teacher appointed to the position of TEAM 
District Facilitator shall receive a stipend in the amount of $4,000.  
 
33.7  Any teacher who has attained certification from the National Standards Board of Teacher 
Certification shall receive $1,000 added to his/her salary annually. 
 
 

ARTICLE 34 RETIREMENT  
  
34.1  Upon the retirement of any teacher who has served in the school system for at least ten 
(10) consecutive years, and who does not meet the requirements under Article 32.9, the Board 
will pay one hundred dollars ($100.00) per year in the system.  All leaves of absence shall not 
count when determining the years of consecutive service, nor shall they be considered as an 
interruption in employment.   
                   
34.2 For any teacher who provides written notice to the administration prior to January 5th 
that they are retiring effective June 30th of that school year, the Board shall pay the teacher the 
sum of One Thousand Five Hundred Dollars ($1,500), subject to all applicable tax withholding, 
in May of the final year of the teacher’s employment with the Board.    
    
 

ARTICLE 35 FRINGE BENEFITS  
  
35.1 In each year of the contract, the Board shall offer employees one (1) option for health 
insurance, which is a Point of Service Plan (POS) offered by the State of Connecticut’s State 
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Partnership 2.0 Plan (“Partnership Plan”), including the State vision plan rider at no additional 
cost to employees. Summaries are attached in Appendix I, detailing a comprehensive listing of 
benefits for health and vision guaranteed to teachers (including dependent coverage to age 26). 
The Board will pay the following annual premium cost share for employees:   
 

a) The Board shall pay 80% of the cost of the health plan for full time employees, their 
spouses and dependent children effective July 1, 2023, 79.5% effective July 1, 2024, and 
79% effective July 1, 2025.  

b) The Board will pay the pro rata portion of the above amounts for health insurance for 
part-time employees, their spouses and dependent children.  

 
1. The State Partnership Plan contains a Health Enhancement Plan (HEP) wellness component, 

a summary of which is included in Appendix I. All employees participating in the 
Partnership Plan are subject to the terms and provisions of HEP. Within eighteen (18) months 
of joining the plan (or other period of time established by the Partnership Plan), all 
employees and dependents must meet the minimum requirements of HEP or may be subject 
to a non-participation or noncompliance monetary fee (NCMF) per month premium cost 
increase or deductible fee increase, paid by the non-participating or non-compliant employee. 
No portion or percentage shall be paid by the Board. The NCMF per month premium cost 
increase shall be implemented by the Board through payroll deduction, and any increase to 
the annual deductible shall be implemented through claims administration.  

 
2. Premium rates are established by the State Partnership Plan for the relevant periods, and shall 

be inclusive of medical, prescription drug (Rx), vision, and dental. Based on such rates, the 
Board and Association shall agree on a blending methodology and establish a blended rate to 
provide the same rate to active and retired teachers in accordance with State statute.  

 
35.2 In each year of the contract, the Board of Education shall offer employees two (2) dental 
plans through the State Partnership Plan (which shall be equal to or better than the dental options 
available to Board employees upon the transition to the State Partnership Plan). The Partnership 
Plan tracks HEP compliance for these plans. Summaries with a comprehensive listing of benefits 
guaranteed to teachers is attached in Appendix J and the two (2) plans are further detailed as 
follows: 
 

1. State Partnership Plan (Customized) Dental Plan 1 with Rider A (“Full A”) (unlimited 
annual maximum, enhanced benefits as detailed in Rider A, no Orthodontia).  The 
following annual premium cost share(s) paid by the Board and teachers shall apply:    

 
a. The Board shall pay 75% of the cost of Dental Plan 1 for full time employees, 

their spouses and dependent children. 
 

b. The Board will pay the pro rata portion of the above amounts for dental insurance 
for part-time employees, their spouses and dependent children.  
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2. State Partnership Plan (Customized) Dental Plan 2 with Riders A, B, C, D (“Full 

ABCD”) (unlimited annual maximum, enhanced benefits as detailed in Riders A, B, and 
C, and D, $600 Lifetime Orthodontia Max). The following annual premium cost share(s) 
paid by the Board and teachers shall apply:    

 
a. The Board shall pay 75% of the cost of Dental Plan 1 for full time employees, 

their spouses and dependent children.  Employees will be responsible for paying 
to “buy-up” to Dental Plan 2 (paying the difference between the costs of Dental 
Plan 1 and Dental Plan 2). 

 
b. The Board will pay the pro rata portion of the above amounts for dental insurance 

for part-time employees, their spouses and dependent children. Employees will be 
responsible for paying to “buy-up” to Dental Plan 2 (paying the difference 
between the costs of Dental Plan 1 and Dental Plan 2). 

 
The administration of the two dental plan options, including open enrollment, beneficiary 
eligibility and changes, and other administration provisions shall be as established by the 
Partnership Plan. If either dental plan is subsequently amended or modified by the State and its 
employee representatives, the Board and Association shall negotiate to maintain such plan(s) or 
the Board shall offer alternative plan(s) to maintain equal to or better level of benefits. 
 
35.3 Employees shall notify the East Windsor School Business Office, in writing, of their 
choice for health insurance by the first day of June of each year or during the district Open 
Enrollment Period, if later. 
 
35.4 The Board will pay 100% of the cost of $30,000 term life insurance, including Accidental 
Death and Dismemberment (AD&D) benefits for each employee. A summary of these benefits 
guaranteed to teachers is attached in Appendix K. 
 
35.5 During the life of this Agreement, the Board may elect to change the insurance carrier(s) 
or third-party administrator(s) for any of the benefits specified in this article.  The base plans 
used for comparison would be the insurance plans in effect during the 2017-2020 Collective 
Bargaining Agreement.  Prior to changing carriers (or third-party administrator) under this 
section, the Board shall notify the President of the Association at least sixty (60) days in advance 
of the nature of the change and the reasons for the change, and no less than thirty (30) days in 
advance if agreement with the carrier has not been reached before.  Any changes in carrier (or 
third-party administrator) must provide comparable benefits, administration and network to the 
members of the bargaining unit and their dependents, considering the plan as a whole.  If during 
the thirty-day period set forth above, the parties cannot agree that this is the case, either the 
Board or the Association may invoke arbitration as provided under this Agreement for the 
purpose of determining whether the proposed change or changes will result in comparable 
benefits, administration and network considering the plan as a whole.  Any arbitration under this 
clause will be final and binding as provided by the contract, preferably before an arbitrator 
experienced in insurance matters. 
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35.6 The Board and Association agree to maintain the I.R.S. Section 125 for premium costs. 
 
35.7 All teachers who retire during the term of this Agreement may participate at their own 
expense in a package of insurance to the extent permitted by law. 
 
35.8 The Board shall offer a full flex benefits plan Section 125 pre-tax premium conversion 
account to all teachers for the purpose of allowing teachers to meet their insurance premium 
share contribution and to cover medical expenses and dependent care, on a tax-free basis to the 
extent permitted by law.  The Board shall pay the set-up fee for such account and teachers shall 
pay the monthly service fee. A summary of the health and dependent care Flexible Spending 
Arrangements (FSAs) is attached in Appendix L.   
 
    

ARTICLE 36 INSURANCE INCENTIVE  
  
36.1  Any teacher in the school system, hired prior to July 1, 2005, may elect to waive the 
HDHP/HSA or PPO health insurance coverage in Section 35.1 above and in lieu thereof receive 
a yearly sum of fifteen hundred dollars ($1,500).  Teachers who elect to make such waiver shall 
notify the Board in writing by July 1 of any year of this Agreement that he/she is canceling 
his/her participation and coverage and the participation and coverage of his/her dependent(s) in 
the insurance plans.  
  
36.2  The Board shall make payment to all teachers eligible in accordance with Section 36.1 in 
the following manner:   

$750 in the first pay period in December  
$750 in the last pay period in June  

  
36.3 Any teacher who has notified the Board in accordance with Section 36.1 of this Article 
and whose insurance coverage and participation has been cancelled or any teacher not now 
participating in the insurance plan(s) who had a change of circumstances may apply in writing to 
the Board to be included in the insurance plan(s).  Upon such request and subject to any 
regulations, restrictions, or waiting periods which may be in effect by the insurance carrier, the 
teacher shall be reinstated.  
  
36.4  Any teacher who enrolls in the insurance plan(s) in accordance with Section 36.3 above 
shall receive pro-rata payment for those months during which he/she was not participating in or 
covered by the insurance plan(s) at no expense to the teacher.  
  
  

ARTICLE 37 TAX-SHELTERED ANNUITIES  
  
37.1  The Board shall make payroll deductions for any teacher who participates in tax-sheltered 
annuities provided the following conditions are met:  
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A. The employee authorizes the deduction in writing by September 15th of each  

school year;  
 

B. Deductions in the same amount will be taken from two (2) paychecks per month  
from September through June.  Deductions will not be taken from the third paycheck 
received in the same month.  

  
37.2  The Association shall provide the Superintendent, by September 15th of each school 
year, with a list of no more than seven (7) companies who are authorized to receive payroll 
deduction payments for tax sheltered annuities.  Deductions shall be limited to the seven (7) such 
companies on the list.  
  
  

ARTICLE 38 DURATIONAL SHORTAGE AREA PERMIT  
  
38.1  In accordance with the provisions of Public Act 03-174, employees working in a teaching 
position solely on the basis of a Durational Shortage Area Permit (DSAP) shall be included in 
the bargaining unit.  Such individuals shall be covered by all terms and conditions of the 
collective bargaining agreement, except as follows:  
  

A. A DSAP holder shall not accrue seniority or length of service for any purpose of this 
Agreement.  Notwithstanding the foregoing, if a DSAP holder becomes certified as a 
teacher and is retained continuously by the Board as an employee after receiving such 
certification, with no break in service, then the individual shall be credited with seniority 
and length of service for all purposes under this Agreement, retroactive to the first date of 
employment by the Board.  

 
B. The Board shall have the right, in its sole discretion, not to renew and/or terminate the 

employment of a DSAP holder, and the DSAP holder shall have no right to file and/or 
pursue a grievance under this Agreement with respect to such action.  

 
C. DSAP holders shall have no rights under Article 18 or Article 19 of this agreement.  

              
  

ARTICLE 39 PROFESSIONAL DEVELOPMENT & EVALUATION COMMITTEE  
  
39.1     Professional development and evaluation is under the purview of the district’s 
Professional Development and Evaluation Committee. Each year, the Association President shall 
appoint one teacher from each school to serve on this committee, including a co-chair.  Meetings 
shall be held immediately after school to the extent possible.   
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APPENDIX A  
 

SALARY SCHEDULES 
 

2023-2024 
 

2.25% GWI 
  

Step  BA   BA+ 30    BA+60   
1 eliminated eliminated eliminated 
2 52,904  58,220  63,280  
3 54,338  59,906  64,969  
4 55,770  61,593  66,656  
5 57,712  63,280  68,344  
6 59,739  64,462  71,717  
7 61,424  66,316  75,094  
8 63,113  67,837  78,470  
9 64,545  69,694  81,845  
10 66,486  72,224  85,217  
11 67,922  73,912  87,749  
12 69,861  77,288  90,282  
13 71,886  80,663  92,812  
14 73,237  85,725  95,343  
15 74,589  89,437  97,874  
16 76,740  99,088  104,995  

 
Each teacher not on step 16 shall move one step at the start  
of the year. Step 1 is eliminated. Step 2 will be the first step. 
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APPENDIX A  
 

SALARY SCHEDULE  
 

2024-2025 
 

2.25% GWI 
 

Step  BA   BA+ 30    BA+60   
    

2 54,094  59,530  64,704  
3 55,561  61,254  66,431  
4 57,025  62,979  68,156  
5 59,011  64,704  69,882  
6 61,083  65,912  73,331  
7 62,806  67,808  76,784  
8 64,533  69,363  80,236  
9 65,997  71,262  83,687  
10 67,982  73,849  87,134  
11 69,450  75,575  89,723  
12 71,433  79,027  92,313  
13 73,503  82,478  94,900  
14 74,885  87,654  97,488  
15 76,267  91,449  100,076  
16 78,467  101,317  107,357  

 
Each teacher not on step 16 shall move one step at the start  
of the year.  
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APPENDIX A 
 

SALARY SCHEDULE 
 

2025-2026 
 

2.25% GWI 
 

Step  BA   BA+ 30    BA+60   
2 55,311  60,869  66,160  
3 56,811  62,632  67,926  
4 58,308  64,396  69,690  
5 60,339  66,160  71,454  
6 62,457  67,395  74,981  
7 64,219  69,334  78,512  
8 65,985  70,924  82,041  
9 67,482  72,865  85,570  
10 69,512  75,511  89,095  
11 71,013  77,275  91,742  
12 73,040  80,805  94,390  
13 75,157  84,334  97,035  
14 76,570  89,626  99,681  
15 77,983  93,507  102,328  
16 80,233  103,597  109,773  

  
   Each teacher not on step 16 shall move one step at the start  

of the year.  On June 30, 2026, a new step 15a is added for the  
2026-2027 school  year between steps 15 and 16. 
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APPENDIX A  
 

SALARY GRID WITH STEP ADDED 
 

AS OF JUNE 30, 2026 
 
 

Step  BA   BA+ 30    BA+60   

2 55,311  60,869  66,160  
3 56,811  62,632  67,926  
4 58,308  64,396  69,690  
5 60,339  66,160  71,454  
6 62,457  67,395  74,981  
7 64,219  69,334  78,512  
8 65,985  70,924  82,041  
9 67,482  72,865  85,570  
10 69,512  75,511  89,095  
11 71,013  77,275  91,742  
12 73,040  80,805  94,390  
13 75,157  84,334  97,035  
14 76,570  89,626  99,681  
15 77,983  93,507  102,328  
15a 79,108  98,552  106,051  
16 80,233  103,597  109,773  

  
On June 30, 2026, a new step 15a is added for the 2026-2027 school 
year between steps 15 and 16. 
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APPENDIX B  
 

EXTRA STIPEND SCHEDULE  
 

GROUPS 1 - 8 
  
 
  

Group 1:  15% 
Athletic Director   
Academic Leader   
Academic Liaison (K-4, 5-8, and H.S. Academic subjects)  
High School Activity Director  
Safe School Climate Coordinator  
Community Resource Liaison  
Chemical Hygiene Officer  
  
 

Group 2: 12%  
Electives  
Humanities  
STEM  
  
  

Group 3:  9%  
Assistant Athletic Director  
Coordinator – Media and library  
Director – Band 9-12 (Special events, instrumental ensembles meeting outside of school day,     
travel with performance groups, adjudicated performances)  
Director – Vocal 9-12 (Special events, instrumental ensembles meeting outside of school day, travel 
with performance groups, adjudicated performances)  
  
PLC Leaders:  
    

Broad Brook:   PK-4    
      
    

Special Education    

Middle School:   5-8    
        Unified Arts    
        
    

Special Education    
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  High School:   Career Tech Ed      Physical Ed/Health  
        Discovery Programs     Social Studies   
        English        Science  
        Fine Arts        Special Education  
        Guidance (5-12)      World Languages  
        Math    
            

 
Group 4:  7%  

Advisor – Senior Class  
Advisor – Yearbook 9-12 
Director – Drama  
Director – Musical  
Director – Pit Band  

  
  

Group 5:  6 %  
Advisor – Junior Class  
Advisor – National Honor Society  
Advisor – Newspaper 9-12  
Advisor – Student Council 9-12  
Coordinator – Community Day  
High School Newsletter  
Team Leaders K-8  

  
  

Group 6:  5%  
Advisor – Color Guard  
Director – Band 5-8  
Director – Drama 5-8  
Director – Dance Club  
Director – Renaissance 5-8  
Director – Technical (theatrical)  
Advisor – Student Council 5-8  
Advisor – Newspaper 5-8  
Advisor – High School Newsletter  
Advisor – Robotics Club  
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Group 7:  4%  
Advisor – Academic Club High School  
Advisor – Sophomore Class  
Advisor – Visual Coordinator K-4  
Advisor – Visual Coordinator 5-8  
Advisor – Visual Coordinator 9-12  
Advisor – Yearbook 7-8  
Board Certified Behavioral Analyst 
Special Education Building Liaisons  

     
 

Group 8:  3%  
Advisor – Diversity Club 
Advisor – Family, Career and Community Leaders of America  
Advisor – French Club  
Advisor – Freshman Class  
Advisor – Future Problem solvers  
Advisor – Gasoline Alley  
Advisor – Interact Club  
Advisor – Kids and Critters  
Advisor – Leo Club  
Advisor – Panther TV  
Advisor – Spanish Club  
Advisor – SPIRIT  
Service Team Facilitator  
Vertical Team Leader Middle School  
  
The amount of payment for each group is based on the given percent for each group times the  
Step 1 of the Bachelor’s+ 30 Schedule as listed in current Teachers’ Contract.  
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APPENDIX C   
 

2023-2024 EXTRA-STIPEND ATHLETIC SALARY SCHEDULES 
        

2.25% GWI 
 

High School 
Positions 

1-2 years 3-4 years 5-10 years 11+ years 

Varsity Boys’ 
Soccer 4,434 4,916 5,398 5,556 

J.V. Boys’ Soccer 
3,012 3,494 3,975 4,134 

Varsity Girls’ 
Soccer 4,434 4,916 5,398 5,556 

J.V. Girls’ Soccer 
3,012 3,494 3,975 4,134 

Assistant 
Varsity 
Football 4,434 4,916 5,398 5,556 

Varsity Coed 
XCountry 4,434 4,916 5,398 5,556 
Asst. Coed 
XCountry 3,012 3,494 3,975 4,134 

Varsity 
Volleyball 4,434 4,916 5,398 5,556 

J.V. Volleyball 
3,012 3,494 3,975 4,134 

Varsity Boys’ 
Basketball 6,025 6,505 6,989 7,145 
J.V. Boys’ 
Basketball 4,434 4,916 5,398 5,556 
Freshman 
Basketball 2,481 2,961 3,441 3,603 

Varsity Girls’ 
Basketball 6,025 6,781 6,989 7,145 
J.V. Girls’ 
Basketball 4,434 4,916 5,398 5,556 

continued next page 
High School 

Positions 
1-2 years 3-4 years 5-10 years 11+ years 
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Wrestling 5,310 5,795 6,276 6,439 

Asst. Wrestling 1,969 2,450 2,933 3,093 

Varsity 
Cheerleading 2,961 3,494 3,975 4,134 

J.V. Cheerleading 
1,419 2,992 2,378 2,543 

Varsity Baseball 4,785 5,264 5,747 5,907 
J.V. Baseball 3,191 3,674 4,153 4,314 

Varsity Softball 4,785 5,264 5,747 5,907 

J.V. Softball 3,191 3,674 4,153 4,314 

Varity Coed 
Track 

6,025 6,505 6,988 7,147 

Asst Track 3,191 3,674 4,153 4,314 

Asst Track 3,191 3,674 4,153 4,314 

Varsity Boys’ 
Track 4,784 5,264 5,747 5,985 

Varsity Girls 
Track 4,784 5,264 5,747 5,985 

Indoor Track 6,025 6,505 6,988 7,147 

Middle School 
Positions     

Boys’ Soccer 1,969 2,450 2,933 3,093 

Girls’ Soccer 1,969 2,450 2,933 3,093 

Boys’ Basketball 1,969 2,450 2,933 3,093 
Girls’ Basketball 1,969 2,450 2,933 3,093 

Cheerleading 1,065 1,548 2,030 2,189 

Baseball 1,969 2,450 2,933 3,093 

Softball 1,969 2,450 2,933 3,093 
  

Teachers who hold these positions as of June 20, 2017 shall be paid in accordance  
with this schedule. Any teacher hired for any of these positions on or after July 1, 2017  
shall be eligible to be paid only up to Step 2 of the schedule.  
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APPENDIX D 
 

2024-2025 EXTRA-STIPEND ATHLETIC SALARY SCHEDULES 
          

2.25% GWI 
          

High School 
Positions 

1-2 years 3-4 years 5-10 years 11+ years 

Varsity Boys’ 
Soccer 4,533 5,027 5,519 5,681 

J.V. Boys’ 
Soccer 3,080 3,572 4,065 4,227 

Varsity Girls’ 
Soccer 4,533 5,027 5,519 5,681 

J.V. Girls’ 
Soccer 3,080 3,572 4,065 4,227 

Assistant 
Varsity 
Football 4,533 5,027 5,519 5,681 

Varsity Coed 
XCountry 4,533 5,027 5,519 5,681 
Asst. Coed 
XCountry 3,080 3,572 4,065 4,227 

Varsity 
Volleyball 4,533 5,027 5,519 5,681 

J.V. Volleyball 
3,080 3,572 4,065 4,227 

Varsity Boys’ 
Basketball 6,160 6,652 7,146 7,306 
J.V. Boys’ 
Basketball 4,533 5,027 5,519 5,681 
Freshman 
Basketball 2,536 3,028 3,518 3,684 

Varsity Girls’ 
Basketball 6,160 6,934 7,146 7,306 
JV Girls’ 

Basketball 4,533 5,027 5,519 5,681 
continued next page 
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High School 
Positions 

1-2 years 3-4 years 5-10 years 11+ years 

Wrestling 5,429 5,925 6,417 6,584 

Asst. Wrestling 2,014 2,505 2,999 3,163 

Varsity 
Cheerleading 3,028 3,572 4,065 4,227 

J.V. Cheerleading 1,451 3,059 2,432 2,600 
Varsity Baseball 4,893 5,382 5,877 6,040 

J.V. Baseball 3,263 3,757 4,247 4,411 

Varsity Softball 4,893 5,382 5,877 6,040 

J.V. Softball 3,263 3,757 4,247 4,411 

Varsity Coed 
Track 

6,160 6,652 7,145 7,308 

Asst Track 3,263 3,757 4,247 4,411 

Asst Track 3,263 3,757 4,247 4,411 

Varsity Boys’ 
Track 4,892 5,382 5,877 6,119 

Varsity Girls’ 
Track 4,892 5,382 5,877 6,119 

Indoor Track 6,160 6,652 7,145 7,308 

Middle School 
Positions     

Boys’ Soccer 2,014 2,505 2,999 3,163 

Girls’ Soccer 2,014 2,505 2,999 3,163 

Boys’ Basketball 2,014 2,505 2,999 3,163 
Girls Basketball 2,014 2,505 2,999 3,163 

Cheerleading 1,089 1,583 2,075 2,238 

Baseball 2,014 2,505 2,999 3,163 

Softball 2,014 2,505 2,999 3,163 
  

Teachers who hold these positions as of June 20, 2017 shall be paid in accordance  
with this schedule. Any teacher hired for any of these positions on or after July 1, 2017  
shall be eligible to be paid only up to Step 2 of the schedule.   
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APPENDIX E 
 

2025-2026 EXTRA-STIPEND ATHLETIC SALARY SCHEDULES 
               

2.25% GWI 
          

High School 
Positions 

1-2 years 3-4 years 5-10 years 11+ years 

Varsity Boys’ 
Soccer 4,635 5,140 5,643 5,809 

J.V. Boys Soccer 
3,149 3,653 4,156 4,322 

Varsity Girls’ 
Soccer 4,635 5,140 5,643 5,809 

J.V. Girls’ Soccer 
3,149 3,653 4,156 4,322 

Asst. Varsity 
Football 4,635 5,140 5,643 5,809 

Varsity Coed 
XCountry 4,635 5,140 5,643 5,809 
Asst. Coed 
XCountry 3,149 3,653 4,156 4,322 

Varsity 
Volleyball 4,635 5,140 5,643 5,809 

J.V. Volleyball 
3,149 3,653 4,156 4,322 

Varsity Boys’ 
Basketball 6,299 6,801 7,307 7,470 
J.V. Boys’ 
Basketball 4,635 5,140 5,643 5,809 
Freshman 
Basketball 2,593 3,096 3,597 3,767 

Varsity Girls’ 
Basketball 6,299 7,090 7,307 7,470 
J.V. Girls’ 
Basketball 4,635 5,140 5,643 5,809 

continued next page 
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High School 
Positions 

1-2 years 3-4 years 5-10 years 11+ years 

Wrestling 5,551 6,058 6,562 6,732 
Asst. Wrestling 2,059 2,561 3,066 3,234 

Varsity 
Cheerleading 3,096 3,653 4,156 4,322 

J.V. 
Cheerleading 1,484 3,128 2,487 2,659 

Varsity Baseball 5,003 5,503 6,009 6,176 

J.V. Baseball 3,336 3,841 4,342 4,510 

Varsity Softball 5,003 5,503 6,009 6,176 

J.V. Softball 3,336 3,841 4,342 4,510 
Varsity Coed 

Track 6,299 6,801 7,306 7,473 

Asst Track 3,336 3,841 4,342 4,510 

Asst Track 3,336 3,841 4,342 4,510 
Varsity Boys’ 

Track 5,002 5,503 6,009 6,257 
Varsity Girls’ 

Track 5,002 5,503 6,009 6,257 

Indoor Track 6,299 6,801 7,306 7,473 

Middle School 
Positions     

Boys’ Soccer 2,059 2,561 3,066 3,234 

Girls’ Soccer 2,059 2,561 3,066 3,234 

Boys’ Basketball 2,059 2,561 3,066 3,234 

Girls’ Basketball 2,059 2,561 3,066 3,234 

Cheerleading 1,114 1,619 2,122 2,289 

Baseball 2,059 2,561 3,066 3,234 

Softball 2,059 2,561 3,066 3,234 
  

Teachers who hold these positions as of June 20, 2017 shall be paid in accordance  
with this schedule. Any teacher hired for any of these positions on or after July 1, 2017  
shall be eligible to be paid only up to Step 2 of the schedule.   
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APPENDIX F  
 

GRIEVANCE PROCESS FORMS 
  
        
PRINT OR TYPE           GRIEVANCE FORM A  
  
  

FORMAL GRIEVANCE PRESENTATION  
  

(To be completed by aggrieved person) 
  
  
AGGRIEVED      DATE OF FORMAL  
PERSON _________________________________  PRESENTATION___________________  
  
HOME ADDRESS OF  
AGGRIEVED PERSON ________________________________________________________  
  
SCHOOL ________________________________ PRINCIPAL________________________  
  
YEARS IN SCHOOL SYSTEM ________SUBJECT AREA OR GRADE ________________  
  
NAME OF ASSOCIATION  
SCHOOL REPRESENTATIVE____________________________________________________  
  
STATEMENT OF GRIEVANCE:  
  
  
  
  
  
  
ACTION REQUESTED:  
  
  
  
 
 
 
 
 
   
___________________________________________  
 (Signature of Aggrieved)    



 

46  
 

PRINT OR TYPE         GRIEVANCE FORM B  
  

  
DECISION OF PRINCIPAL  

  
  

(To be completed by principal, or other appropriate administrator, within 5 days of formal grievance 
presentation)  
  
  
AGGRIEVED      DATE OF FORMAL  
PERSON ________________________________  GRIEVANCE PRESENTATION_________  
  
        PRINCIPAL (OR OTHER  
SCHOOL ____________________________  ADMINISTRATOR)_____________________  
  
DECISION OF PRINCIPAL (OR OTHER ADMINISTRATOR) AND REASONS THEREFOR:  
  
  
  
  
  
  
  
  
  
  
  
  
  
DATE OF DECISION_______________________ __________________________________  
           (Signature of Principal)  
  
AGGRIEVED PERSON'S RESPONSE:  (To be completed by aggrieved within 3 days of decision)     
 
_____ I accept the above decision of principal (or other administrator)  
  
_____ I hereby refer the above decision to the Association's Professional Rights and responsibilities 
Committee for appeal to the Superintendent of Schools.  
  
DATE OF RESPONSE__________________  ______________________________ 

(Signature of Aggrieved)  
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PRINT OR TYPE          GRIEVANCE FORM C  
  
  

REFERRAL BY PR&R COMMITTEE 
  
  

(To be completed by Association PR&R Committee Chairman within 5 days of referral)  
  
  
AGGRIEVED      DATE OF FORMAL  
PERSON ____________________________  GRIEVANCE PRESENTATION __________  
  
CHAIRMAN OF      DATE REFERRAL  
PR&R COMMITTEE __________________  RECEIVED BY PR&R __________________  
  
OPINION OF ASSOCIATION PR&R COMMITTEE AND REASONS THEREFORE:  
(OPTIONAL)  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
_____ The attached grievance is hereby referred to the Superintendent of Schools for a hearing.  
  
  
DATE OF REFERRAL__________________  ______________________________ 

(Signature of PR&R Chairman)  
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PRINT OR TYPE          GRIEVANCE FORM D  
  
  

DECISION BY SUPERINTENDENT  
  

(To be completed by Superintendent of Schools within 5 days of hearing with aggrieved and Association 
PR&R Committee representatives; hearing to be held within 10 days after receipt of appeal)  
  
AGGRIEVED      DATE OF FORMAL  
PERSON _____________________________  GRIEVANCE PRESENTATION___________  
  
DATE APPEAL RECEIVED    DATE HEARING HELD  
BY SUPERINTENDENT_________________ BY SUPERINTENDENT _________________  
  
DECISIONS OF SUPERINTENDENT AND REASONS THEREFOR:  
  
  
  
  
  
  
  
  
  
  
  
DATE OF DECISION __________________  ______________________________   
          (Signature of Superintendent)  
  
AGGRIEVED PERSON'S RESPONSE:  (To be completed by aggrieved within 3 days of decision)  
  
_____ I accept the above decision of the Superintendent of Schools.  
  
_____ I hereby refer the above decision to the Association's Professional Rights and Responsibilities 
Committee, to the Board of Education for a review of this grievance.  
  
DATE OF RESPONSE__________________  ______________________________  
         (Signature of Aggrieved)  
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PRINT OR TYPE           GRIEVANCE FORM E  
  
  

REVIEW BY BOARD OF EDUCATION 
  
AGGRIEVED      DATE OF FORMAL  
PERSON _____________________________  GRIEVANCE PRESENTATION___________  
  
PR&R COMMITTEE REFERRAL TO BOARD:  (To be completed within 3 days of PR&R receipt of 

appeal from aggrieved)  
  
DATE OF REFERRAL TO BOARD __________________    ______________________________ 

(Signature of PR&R Chairman)  
  
BOARD RESPONSE:  
  
(To be completed by Board of Education Chairman within 5 days after Board hearing with aggrieved 
and Association PR&R Committee representatives; Board hearing to be held within 10 days after receipt 
of appeal.)  
  
DATE APPEAL RECEIVED BY    DATE HEARING HELD BY  
BOARD OF EDUCATION _______________  BOARD OF EDUCATION________________  
  
DECISION OF SUPERINTENDENT AND REASONS THEREFOR:  
  
  
  
  
  
  
  
DATE OF DECISION __________________  ______________________________  

(Signature of Board Chairman) 
  
AGGRIEVED PERSON'S RESPONSE: (To be completed by aggrieved within 3 days of decision)  
  
_____ I accept the above decision of the Board of Education.  
  
_____  I hereby request that the Association submit this grievance to arbitration.  
  
  
DATE OF RESPONSE__________________    ________________________________ 
        (Signature of Aggrieved)  
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PRINT OR TYPE             GRIEVANCE FORM F  
  

DETERMINATION REGARDING ARBITRATION  
  

(To be completed by Association President and PR&R Committee Chairman within 5 days of receipt of 
request from aggrieved that grievance be submitted to arbitration.)  
  
AGGRIEVED      DATE OF FORMAL GRIEVANCE  
PERSON _____________________________  PRESENTATION _____________________  
  
ASSOCIATION      DATE REQUEST RECEIVED FOR  
PRESIDENT___________________________ ARBITRATION _______________________  
  
DETERMINATION BY ASSOCIATION:  
  
_____The Association, through its PR&R Committee, has determined that this grievance is not 
meritorious and/or that submitting it to arbitration is not in the best interests of the school system. The 
grievance therefore is closed.  
  
_____ The Association, through its PR&R Committee, has determined that this grievance is meritorious 
and that submitting it to arbitration is in the best interests of the school system. The grievance therefore 
is hereby submitted to arbitration.  
  
DATE OF  
DETERMINATION _________________    ____________________________________  
        (Signature of PR&R Chairman)  
  
       _____________________________________  
        (Signature of Association President)  
  
DESIGNATION OF ARBITRATOR: (To be completed by Board Chairman and Association  

    President within 5 days of submission to Board of   
    Association determination to submit grievance to   
    arbitration.)  

  
The parties have agreed upon and selected__________________________________________  

(Name of Arbitrator)  
as the arbitrator to whom the appended grievance is hereby submitted.  
  
DATE OF  
DESIGNATION _______________________ __________________________________  

(Signature of Association President)  
  

   __________________________________  
(Signature of Board Chairman)  
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 APPENDIX I: Health, Vision, HEP   
  

Summary of Benefits – 
   

State Partnership Plan: 
 

Point-of-Service (POS) 
Health Insurance Plan 

 
& 
 

Vision Rider 
 

& 
 

Health Enhancement Plan (HEP) 
 
  
  

(See Next Pages)  
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APPENDIX J: Dental 

 
Summaries of Benefits – 

 
State Partnership Plan: 

 
Dental Plan 1  
(with Rider A) 

 
& 
 

Dental Plan 2  
(with Riders A, B, C, D) 

 
 
 

(See Next Pages) 
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APPENDIX K: Life Insurance 
 
 

Summary of Benefits –   
 

Life Insurance 
 
 

 
(See Next Pages)   
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APPENDIX L: FSA  
 

Flexible Spending Arrangement (FSA) 
 

(See Next Pages) 
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Flexible Spending Account (FSA)   
Section 125 Program 

  
The East Windsor Board of Education maintains an optional Section 125 Program with two Flexible 
Spending Accounts (“FSA”s): 1) a standard health care FSA (“Healthcare Flexible Spending 
Account”) and a Dependent Care FSA. The purpose of these Section 125 plans is to enable eligible 
teachers to divert a portion of their gross salaries, prior to reduction for federal income or Social 
Security taxes for “Medical Care” Expenses and “Dependent Care” Expenses, and have the following 
conditions:   
  

 Healthcare Flexible Spending Account FSA:  The Healthcare FSA has a maximum of 
$3,050 per plan year (in 2023). The limits are often adjusted year-by-year by federal law. 
The health care contributions go into an account through Health Equity from which, during 
the plan year, the member can be reimbursed for covered health care expenses per the 
IRS. This FSA is available to members who participate in the State Partnership Plan. This 
type of FSA cannot be used by persons enrolled in a high deductible health plan (HDHP) 
paired with a Health Savings Account (HSA). The qualified expenses for this FSA are for 
“Medical Care” expenses as defined by the IRS Section 213 (d) code.    
 

 Dependent Care FSA:  The Dependent Care FSA has a maximum of $5,000 (or $2,500 if 
married, filing separately) contribution per plan year (in 2023) for dependent care and may 
be adjusted year-by-year by federal law. The dependent care contributions go into an 
account through Health Equity from which, during the course of the plan year, the member 
can be reimbursed for their covered dependent care expenses per IRS guidelines.    

 
 
Health Equity administers the FSAs for East Windsor Board of Education employees. Please 
also see the informational fliers in this Appendix and the Health Equity website at  
https://healthequity.com/fsa for more details on this benefit.  
  
    
March 2023 
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